
For more information, contact: Echo Klatt 817-949-8246
DFD@cisdmail.com           www.diggingfordragons.com

1. RACE DIRECTOR
 work with city personnel & police for course approval

 apply for necessary permits

 arrange for emergency personnel for race day (police & EMT)

 overall coordination of the race

 work with sponsors

2. REGISTRATION
 ensure online registration is setup

 deal with incoming registrations

 create labels for bibs

 oversee Packet Pickup and Race Day Registration activities

3. MARKETING/PUBLICITY
 make sure school contests are marketed on a weekly basis

 ensure race brochures are distributed at local races prior to race day

 make sure updated information is submitted to DFD liaison for website

 arrange for the purchase of trophies & medals for race day

 order necessary signage for event

4. ACCOUNTING/LEGAL
 help interview �nish line companies

 apply for sanctioning & insurance

 arrange for cash box requirements

 arrange Packet Pickup & Race Day

 maintain day-to-day bookkeeping

5. VOLUNTEER
 arrange for volunteer needs for race day

 sets out signs notifying public of any possible

 road closing prior to race

 manage all volunteers on race day

6. COURSE/RACE DAY COORDINATOR
 arrange for sag wagon for the race

 arrange for course set up and break down on race day

7. T-SHIRTS
 get bids on t-shirts.

 supply sponsor logos & t-shirt design logos ASAP

 order t-shirts (need to have them in your hand

 by the �rst day of Packet Pickup date)

8. PACKET COORDINATION & PICKUP
 arrange location

 print labels for all bibs for all registration

 use Ziploc bags to store bibs, safety pins & goodie bags

 need printed list of all early registrations - have runner

 sign o� when they receive their packet & t-shirt.

Please select your areas of interest
and return to Echo Klatt by March 25th

via email at: DFD@cisdmail.com

May 17th, 2008


